BHATT MURPHY SOLICITORS

Paralegal – 2017/2018
________________________________________________________________________


APPLICATION FORM

Please complete this form and return it with a copy of your CV to Diane Fisher by email to jobs@bhattmurphy.co.uk.  Please note that handwritten applications will not be considered.  If you have any difficulty downloading or completing this application form please do not hesitate to contact Diane Fisher on 020 7729 1115 for assistance.  The closing date for applications is 5.00 pm Monday 6 March 2017.
Personal details

	First Name 
	

	Surname
	

	Title
	

	Address


	

	Term time address (if different)
	

	Telephone number(s)
	

	Email 
	


Education and training

Please list below educational, professional and any other qualifications gained, with the standard achieved where relevant.  

	From
	To
	Educational Institute
	Details of course attended
	Qualification obtained

	
	
	
	
	


Work experience

Please list your previous work experience as detailed below.  Start with your current or most recent job.  Please include relevant voluntary experience. Please continue on a separate sheet if necessary.

	3.  WORK EXPERIENCE

	From
	To
	Employer’s name and address
	Job title and brief description of role
	Final salary (if applicable)

	
	
	
	
	


Statement in support of your application

Please use this section to show that you have the abilities to do this job including:
1. whether you meet the essential and/or desirable person specification;
2. the skills you already have which will enable you to discharge the role;
3. the occasions where, in a legal or campaigning context, you have demonstrated a commitment to social justice;
4. example(s) of occasions where you have been given responsibility; and
5. what appeals to you about the position and the firm
Please do not exceed 1000 words and please continue on a separate sheet if necessary.  Please include your word count at the end of your statement.
	


Referees
Please provide the name, telephone number(s) and address of two referees who can comment on your work and character.  One of these referees should be someone whom we can speak to in the event that you are shortlisted for an interview and it is preferable that this referee should have managed you in your current job or a previous job.  
	Referee 1

Name

Address

Contact numbers(s)

May we contact this person before interview:
	Yes/No (please delete as appropriate)

	Referee 2 

Name

Address

Contact numbers(s)

May we contact this person before interview:
	Yes/No (please delete as appropriate)


General information
	Please tick the appropriate circle below:

· I already have the legal right to work in the country in which this post is based

· I will require a work permit



	If appointed, when would you be able to start?
	Are there any dates or times in March/April 17 when you are not available for interview?



	Where did you learn about this vacancy?  Please indicate below and state which journal/ website/ organisation etc. :

· Through a journal advertisement

· Through another organisation or network

· Through the internet

· Other (please specify)
Please state which journal, organisation, website etc …………………….




Character and Suitability to Work as a Paralegal
	Have ever you been convicted of an offence in any court in the UK or elsewhere?  If Yes, please provide a statement outlining the full events.

· Yes

· No



	Have any County Court judgements been placed against you in the last two years?  If Yes, attach a copy of the judgement(s) and a statement outlining the full events.

· Yes

· No



	Have you ever been under investigation for any matters or criticised, censured, suspended or the subject of any other disciplinary activity by a professional/regulatory body?  If Yes, attach documentation relating to the matter and a statement outlining the full events.

· Yes

· No



	Are there any other matters (not already disclosed on this form) which may call into question your character and suitability to work as a paralegal?  If Yes, attach documentation relating to the matter and a statement outlining the full events for each matter disclosed.

· Yes

· No




Please tick below to indicate if you wish to be considered for contracts commencing in 2017, 2018 or both:

	2017
	2018
	Both

	
	
	


CONFIDENTIAL EQUAL OPPORTUNITIES MONITORING FORM

This sheet will be detached from your application and relied upon for equal opportunities monitoring purposes only. Please leave blank any sections you do not wish to complete.

1. Personal details
	Age:
	16-24     25-34     35-44     45-54    55-64   65+ 


	Gender:
	Male        Prefer not to say       Other       Female  



Is there anything else you wish to include about your gender?
…………………………………………………………………………………………
2. How would you define your ethnic origin? 

	Asian or Asian British

Bangladeshi 

Indian

Pakistani

Any other Asian background 

Please specify below if you wish.......

...........................................................


	



	Mixed 

Asian and White
Black and White African

Black and White Caribbean
Any other mixed background

Please specify below if you wish.......

........................................................
	   
   
           

   

	Black or Black British

African

Caribbean

Any other Black background

Please specify below if you wish.......

...........................................................
	

	White

British

English

Irish

Scottish

Welsh

Any other White background

Please specify below if you wish.......

........................................................
	







	Chinese or Other ethnic group

Chinese

Any other 

Please specify below if you wish.......

...........................................................


	


	Prefer not to say              
	

	3. Disability

Do you consider yourself to have a disability within the meaning of the Equality Act 2010?

The Equality Act 2010 defines a disabled person as someone who has a physical or mental impairment, which has a substantial and adverse long-term effect on his or her ability to carry out normal day-to-day activities. Conditions covered may include, for example, severe depression, dyslexia, diabetes, epilepsy and arthritis

Yes                                No                                Prefer not to say       
Please describe the nature of your disability





4. How would you describe your sexuality?

	Bisexual

Gay Woman/Lesbian      

Prefer not to say             


	



	Gay man/Homosexual
Heterosexual/straight      

Other
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